(Your Name)
Page 1 (include pg No)


Personal Details

Name:
(Obviously your name)
 
D.O.B:
(you get the drift)
 

Address:

  

Email:



Mobile:                     
Driving Status:
(Hopefully you have one)
Health:

Excellent (is there any other)
Profile (a few power words etc never go astray)
· Highly motivated, including the ability to motivate others

· Proven time management and managerial skills

· Proactive and well organised

· Able to perform tasks individually or as a team member

· Reliable and flexible

· Loyal attitude and a positive outlook

· Technical Abilities 
· CAD Capabilities (AutoCAD and Inventor) some exposure to Microstation and Revit

· Excellent problem solving skills
· Ability to interpret technical and isometric drawings

· Experience living and working in foreign countries
· Familiarity with interpreting and applying Australian Standards
Most of this profile you can use for any C.V except the CAD skills, unless you have them of course. This is the format I have used for my C.V. It has been fairly successful and is a work in progress. Names have been removed to protect the innocent. I believe in including all the following details eg. Personal details, Experience, Education, Further Education, Awards, Referees and Headers. In my C.V I have worked for the same employer three times and at a recent interview this was looked upon favourably. Keep note of how your information crosses pages, use page breaks where necessary and headings, i.e. Employment history then Employment history Cont. Exaggerate a little but don’t overstate.

Have fun and interviews take practice. 
Employment History 
Employer: (You know what to put in here)
Employment Date: 2003 - Present

Position: (As Above)
Duties:

· Maintenance of Mobile and Fixed Heavy Plant from Breakdown to Planned Maintenance.
· Assisting in Planning and Scheduling of Work.

· Supervision and Mentoring of  Two Apprentices.
· Liaising with production personnel to ensure the timely and safe return of plant.

· Sourcing through technical data, outside sources and own experience engineering solutions to problems associated with a 4.5Mtpa mining operation. 

Employer: (You know what to put in here)
Employment Date: 1998 - 2003
Position: Boilermaker/Welder

Duties:

· Boilermaking and Welding Duties at various sites including ALCOA Pinjarra, Midland Brick Midland, Hamersley Iron Dampier, Hoffman Engineering Bassendean.

· Duties at these sites ranged from interpreting complex drawings for expansion projects to maintenance of large bulk handling and gas fired kiln operations.
Employer: (Another Job, Overseas experience goes along way), London UK  
Employment Date: 1996 - 1998


Position: Maintenance Technician / Sheet metal Worker
Duties:

· Working in various large buildings across London performing building maintenance tasks including operation and repair HVAC systems, elevators and fire systems.

· Fabrication of high grade stainless steel equipment for the food industry and ornamental shop fronts.
Employer:  

Employment Date: 1996

Position: Boilermaker/Welder

Duties:
· All inpit duties relating to the operation of large excavators and conveyor and crushing services.

Employment History (cont)

Employer: (More work experience)  

Employment Date: 1995 - 1996
Position: Boilermaker/Welder

Duties:

· Interpretation of complex drawings, including welding and machining symbols to enable the fabrication of large electric rope shovels for the mining industry.
Employer: Power Station  

Employment Date: 1993 - 1995
Position: Pipefitter

Duties:

· Interpretation of complex isometric pipe drawings.

· Fabrication of pipe spools and runs from ½” Bore up to 16” thin and thick walled pipe.

· Preparation of pipes to be welded and preparation of joints for Dye penetrant and radiographic testing.
· Maintaining Quality documents and modification of drawings within the largest coal fired power station in W.A
Employer: (Same Employer as before)  1993

Employment Date: 1993
Position: Boilermaker/Welder

Duties:

· As above

Employer: (My Apprenticeship)  
Employment Date: 1988 - 1993
Position: Apprentice Welder

Duties:

· Interpretation and modification of engineering and isometric pipe drawings

· Fabrication pipe spools and runs.

· Fabrication and maintenance duties within a world scale alumina refinery

Further Education (never goes astray)
Completed Secondary Education at (My School) Senior High School
Completed 4 year apprenticeship in Boilermaking and First Class Welding
Studying Diploma of Mechanical Engineering, Diploma of Drafting (CAD) and Diploma of Structural Engineering.

Completed Units towards Diploma
Cad A (AutoCAD)

Cad A (Micro station)

Cad B (AutoCAD)

Cad 3D (AutoCAD)

Engineering Drawing Detail

Engineering Drawing Development & Pipe Work

CE Surveying Measurement 1

Mechanical Systems

Engineering Maths A

Engineering Computing

Materials for Engineering

Engineering Design Concepts

Manufacturing Processes

Plastics Materials and Tooling Design

NDT Introduction

Welding Metallurgy

Electrical Fundamentals

Fitting Techniques 1

Fitting Techniques 2

Machining 1

Awards

1990: Westralian sands award for 1st year apprentice of the year at Southwest Regional College.

1991: CSBP & Farmers award for 2nd year apprentice of the year at Southwest Regional College.

1991: (Another award) Memorial Award for most outstanding 2nd year apprentice in the Collie area.

Referees
 (Good referees are extremely important, always get their permission as well)
Fmr Infrastructure, Services and Electrical Engineer in Charge

(Obviously the company we worked for)
(Keep your referees update and relevant)

Manager – Workforce Division

(Obviously the company we worked for, Iam of the opinion of having just a couple of referees but good ones)

More available on request. (I always include this even if you can’t think of any, if someone requests more you can always resort to family but preferably professional relationships)
